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[NTOJINTUKA
B OTHOIICHUH 00pabOTKU MEPCOHAIBHBIX JaHHBIX
MKOYVY «"oponoBukoBckas COIL N2y

1. OOume moJI0KeHUSA

1.1. Hacrosiias nonutuka o0padotku nepcoHanbHbix AaHHbIX MKOVY «l"oponoBukoBckas
COLI Ne2y (nanee — INonutuka) onpenenseT ueian o0paboTKU NEPCOHATIbHBIX JAHHBIX, KATETOPUHU U
nepevyeHb 00padaTbIBaeMbIX IEPCOHATBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATBHEIC TaHHbIC
KOTOPBbIX 00pabaThIBatOTCs, CIIOCOOBI, CPOKH UX 00paOOTKH U XpaHEHUs, OPSAAO0K YHUUTOKEHUS
NEPCOHANBHBIX JaHHBIX MPH JOCTH)KEHUH LIeIel MX 00paOOTKU WITH MPH HACTYIUIEHUH WHBIX 3aKOHHBIX
ocaoBanuit MKOY «I"oponoBukoBckas COIL Ne2y (nmanee — IlIkona).

1.2. JlokasibHbIE HOPMATHUBHBIE AKTHI U MHBIE TOKYMEHTBI, pErJIaMEHTUPYIOIIIEe 00padoTKy
nepcoHabHbIX AaHHBIX B LlIkoe, pazpabaThiBatoTCs ¢ yueToM nonoxxenuit [lonutuku.

1.3. Hevictue [lonuTukn pacnpocTpaHsaeTcss Ha IEPCOHANIBHBIE JaHHbIe, KoTopble [Ikoia
00pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B IlonuTHKe UCTIOIB3YIOTCS CIETYIOLIUE TOHATHUSA:

e [IepCOHANIbHBIE JaHHBIE — JH00as HHpOPMalKs, OTHOCSIIASACS MPSAMO MIM KOCBEHHO K
OTIpeIelIEeHHOMY WJIM ONpesensieMoMy GU3NYeCKOMY JIULY (CyObEKTY MepCOHABHBIX JTAHHBIX);

® [IEpPCOHAJIbHBIE JJAHHBIE, Pa3pELICHHbIE CYObEKTOM MEPCOHANBHBIX JAHHBIX JJIS1 PACIIPOCTPAHEHMUS,
— MepPCOHAJIbHBIE IaHHBIE, IOCTYIl HEOIPAaHMUYEHHOTO KPYTa JIUL K KOTOPBIM IIPEJOCTaBIEH CYObEKTOM
NIEPCOHATBHBIX JaHHBIX ITyTEM JIa4H COTJIACHS Ha 00pabOTKy MepCOHANBHBIX JTaHHBIX, Pa3pelIeHHBIX
CyOBEKTOM MEPCOHATBHBIX JaHHBIX JJIS paCIpOCTPAHEHHs B MOPAIKE, MpeaycMoTpeHHOM DenepaabHbIM
3ak0HOM OT 27.07.2006 Ne 152-®3 (nanee — 3aKoH);

e OIIepaTop MEepPCOHANBHBIX JaHHBIX (onepaTtop) — LlIkona — ropuanyecKkoe JIUI0, CAMOCTOSITETLHO
WJIA COBMECTHO C JIPYTUMHU JIUIIAMU OpTaHU3ymolee U (MIIH) OCYIIECTBIIoee 00paboTKy epCOHaIbHbIX
JAHHBIX, ONpeeIIsIollee eau 00paboTKK MEPCOHANBHBIX JaHHBIX, COCTAB IEPCOHATIBHBIX TaHHBIX,
noJyiexanx oopaboTke, 1eHCTBHS (OMEepalu), COBEpIIaeMble ¢ IEPCOHANBHBIMH JAHHBIMH;

¢ 00pa0oTKa NepCOHANBHBIX JAHHBIX — JIeHCTBUE (ONepalys) WIH COBOKYITHOCTh JE€HCTBUI
(omepanuii) ¢ mepcoHaIbHBIMU JAHHBIMU C MCTIOJIb30BAaHUEM U 0€3 HCIOIb30BaHUS CPEICTB
aBTOMATH3allM1, BKJII0Yasi cOop, 3aMMch, CHCTEMATU3ALIUIO, HAKOIUIEHHE, XpaHEHUE, YTOUHEHHUE
(oOHOBNIEHHUE, U3MEHEHHE), U3BJIEUEHHUE, UCIIOIb30BaHKE, NIepeaady (pacpocTpaHeHue, IPeJoCTaBIeHHe,
J0CTyI), 00e3MuuBaHKe, OJJIOKMPOBAHUE, YIAIeHUE, YHUUTOXKCHUE;

® ABTOMAaTHU3UPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX JAHHBIX C
HOMOILBIO CPEACTB BBIYUCIUTEIBHON TEXHUKH;

® pacrpoCTpaHEHHUE MEPCOHATBHBIX JAHHBIX — JIWCTBUS, HAlIPAaBJICHHbIE HA PACKPbITHE
NEPCOHATBHBIX JAHHBIX HEONIPEIEICHHOMY KpPYTY JIHII;

® [IPEI0CTABJICHUE IEPCOHANIBHBIX JAHHBIX — JAEHCTBHSI, HAIPABIECHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIUIY WIH ONpPEIEICHHOMY KpYyTy JIMII;

¢ OJIOKMPOBAHUE MEPCOHATIBHBIX JaHHBIX — BPEMEHHOE IpeKpaleHrne 00padoTKH MepCoOHAIbHBIX
JTAHHBIX (32 UCKIIIOYEHUEM CITy4aeB, eciii 00paboTka HeoOXOoAMMa JJIsl YTOYHEHHUS IePCOHANTBHBIX
JAHHBIX );



® YHUUTOKEHHE MEPCOHATIBHBIX JAHHBIX — JCHCTBUS, B PE3YJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBHTb COJICPKAHNE IIEPCOHANIBHBIX IaHHBIX B MHPOPMALIMOHHOM cucTeme
NEPCOHATBHBIX JAHHBIX U (MJIM) B PE3YJIbTaTe KOTOPBIX YHUUYTOXKAIOTCSA MaTePHAIbHBIE HOCUTEIH
NEPCOHAIbHBIX JAHHBIX;

¢ 00e3TMYMBaHNE TIEPCOHAIBHBIX TAHHBIX — IEHCTBHSA, B PE3YJIbTATe KOTOPHIX CTAHOBUTCA
HEBO3MOXKHBIM 0€3 HCIIOIb30BaHMS JOMOTHUTEIBHON HH(OPMAIIH OTIPEICIUTh

® [IPUHA/IJIEKHOCTh IEPCOHANIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY IEPCOHANIBHBIX 1aHHBIX;

® UH(OPMALIMOHHAS CUCTEMA IIEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTb COZIEpKaIIMXCs B 0a3ax
JTAaHHBIX IIEPCOHANBHBIX JaHHBIX U 00ECIIeYUBAIOIIUX UX 00pabOTKY MH(OPMAIIMOHHBIX TEXHOJIOTHI U
TEXHUYECKHUX CPEJICTB;

e TpaHCTPAaHUYHAs Ilepeiada NEePCOHATIbHBIX JAaHHBIX — IIepeaya NepcoHalbHbIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOI'O TOCYIapCTBA OPTraHy BJIACTH MHOCTPAHHOI'O TOCYAapCTBa, HHOCTPAHHOMY
(¢u3nYECKOMY JIMILY WJIM UHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5.111kosa kKak oneparop NepcoOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CobGmonath KOHGHUAESHIIMATBFHOCTH IEPCOHATBHBIX JAHHBIX, @ UMEHHO HE PACIIPOCTPAHATD
HepCOHaIbHbIE JaHHbIE U HE NIepeaBaTh UX TPETHUM JIHILaM 0e3 corjacus CyObeKTa MepCoOHaIbHbIX
JTAaHHBIX WJIM €r0 3aKOHHOI'O IIPEJICTABUTENIS, ECIIM HHOE HE IPEYCMOTPEHO 3aKOHOJATEILCTBOM.

1.5.2. O6ecnieunTh CyObEeKTaM MEePCOHATBHBIX TAHHBIX, UX 3aKOHHBIM MTPEICTABUTEISM
BO3MO>KHOCTh O3HAKOMJIEHUS C IOKYMEHTaMHU U MaTepualaMy, COJAEPKAIMMU UX MEPCOHAIbHBIE TaHHBIE,
€CJIM MHOE He MPEAYCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3psacHATh cyOBbeKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IPEACTaBUTEISIM
IOPUJIMYECKUE TIOCJIEACTBUS OTKA3a MIPEJOCTaBUTh IEPCOHAIbHbIE JaHHBIE.

1.5.4. bnokupoBaTh WK yIAISITh HEIPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE [IEPCOHATIbHbBIE
JaHHbIe 1100 0obecneunTh X OJIOKUPOBAHHUE WIH yJalleHHE.

1.5.5. IIpexkpatuth 00pabOTKY ¥ YHUUYTOKUTH WJIM 00€3TUYUTH IEPCOHANIBHBIE TaHHBIE 00
o0ecreuynThb MpekpalieHue 00paboTKH U YHUUTOKEHHE WM 00€3TMYUBaHNE IePCOHAIBHBIX JaHHBIX MPH
JTOCTH>KCHHH TIeJIU UX 00paboTKH.

1.5.6. [Ipexpatuth 00pabOTKY MEPCOHANBHBIX TaHHBIX WM 00ECIEUUTh MIpeKpalieHne oopadboTKu
NEPCOHAIBHBIX JJAHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHANBHBIX JJAHHBIX COTJIacusi Ha 00paboTKy ero
NIEPCOHAIBHBIX JaHHBIX, €CJIM HHOE HE IIPEyCMOTPEHO 1I0rOBOPOM, CTOPOHOM KOTOPOTO,
BBITOI0NIPUOOpETATENIEM WIIH TOPYUUTENIEM 10 KOTOPOMY SBIIIETCS CYOBEKT NEPCOHANIBHBIX JaHHbBIX, WU
UHBIM cornameHneM Mexay [1konoit u cyObekToM nepcoHaIbHbBIX JaHHBIX.

1.5.7. Ilpuaumats Mepbl, HEOOXOIUMBIE U JIOCTATOYHBIE JJISI 00OCCTICUCHHS BBITIOTHEHUS
00s13aHHOCTEH, MPEYCMOTPEHHBIX 3aKOHOM M IIPUHATHIMU B COOTBETCTBUM C HUM HOPMAaTHBHBIMU
NIPaBOBBIMHU aKTaMH.

1.6. IlIxona Brpage:

1.6.1. CaMOCTOSITENTFHO OIPENEISATh COCTaB M MEpevYeHb Mep, HEOOXOIUMBIX U OCTATOYHBIX TSI
o0ecrieyeHHs BBIMOJIHEHUS 00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBHUHU C
HUM HOPMATHBHBIMHM TIPABOBBIMH aKTaMH, €CJIM HHOE HE NPEIyCMOTPEHO 3aKOHOAATEIbCTBOM O
NEPCOHATBHBIX JIaHHBIX.

1.6.2. Mcnionp30BaTh MepcoHaIbHBIE JaHHBIE CYOBbEKTOB NIEPCOHAIBHBIX JAHHBIX 0€3 MX COTJIACHS
B ClIy4yasix, IPeAyCMOTPEHHBIX 3aKOHOIaTeILCTBOM.

1.6.3. [IpemocTaBisiTh IEpCOHAIBHBIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHHM JIHIIAM
B ClIy4asiX, IPeAyCMOTPEHHBIX 3aKOHOIaTeILCTBOM.

1.6.4. Ilopyunth 00paOOTKY TIEPCOHANBHBIX TaHHBIX JPYrOMy JIMIly C COTIJIacUsi CyOBeKTa
NEPCOHANBHBIX JaHHBIX, €CIM HWHOE HE TNPEAyCMOTPEHO ¢enepaabHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJII0YaeMOro C ATUM JIMIIOM Jorosopa. Jluio, ocymecTpisiomnee 00paboTKy NepCOHAIBHBIX JaHHBIX 110
nopydenuto IlIkonel, 00s3aHO cOOIIOAATH NMPUHLMIBI M TpaBUiIa O0OpaOOTKU MEPCOHATBHBIX JIAHHBIX,
IPEIYyCMOTPEHHBIE 3aKOHOM, COOJIOJaTh KOH(QHIECHIMAIbHOCTh IMEPCOHAIBHBIX JaHHBIX, NPUHUMATh
HEOOXO/MMBIE MEpbl, HalpaBlIeHHbIE Ha OOECIIEYCHHE BBITIOJIHEHUS OOS3aHHOCTEH, MPEeIyCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHMKH, COBEPIIEHHOJETHUE YYalIHecs, POAMTEIN HECOBEPIICHHOJETHUX y4alluxcs,
WHBIE CYOBEKTHI TIEPCOHATBLHBIX TAHHBIX (faiee - CyObeKThI IEPCOHAIBHBIX JTAHHBIX ) 00sS3aHbBI:

1.7.1. B cayuasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, NpenocTaBiATh LlIkone nocroBepHble
HEPCOHANbHBIE JJAHHBIE.



1.7.2. Tlpu m3MeHEHUU MEPCOHATBHBIX JAHHBIX, OOHAPYKCHUH OIMMOOK WM HETOYHOCTEH B HHUX
He3aMeUIUTeNbHO coobmats 00 aToM lkoe.

1.8.CyOBexTsl IepCOHANBHBIX JTaHHBIX BIIPABE:

1.8.1. Ilonyuats uHpOPMALHIO, KaCAOIIYIOCS 00pabOTKH CBOMX NMEPCOHAIBHBIX JAHHBIX, KPOME
CJIydaeB, KOT/Ia TAKOH JIOCTYN OTpaHuyeH (hefepabHbIMUA 3aKOHAMHU.

1.8.2. TpeboBate oT IlIKOJBI YTOYHUTH TMEPCOHAIBHBIC JaHHBIC, OJIOKUPOBATH HUX WJIH
VHUUYTOXUTh, €CIIM TEpPCOHAIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMHU, YCTapeBIIUMH, HETOYHBIMH,
HE3aKOHHO MMOJYYEHHBIMH WU HE SBJISIOTCS HEOOXOIMMBIMHU ISl 3asIBJICHHOM 11eJTi 00pabOTKH.

1.8.3. /lononHUTh MEepCOHAIBHBIE JaHHbIE OLEHOYHOTO XapakTepa 3asBICHHEM, BBIPAKAIOIINM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBarp neiictBust win Oe3nerictBue LIIKoIbl B YyIIOJIHOMOYEHHOM OpraHe 1o 3allluTe
paB CyObEKTOB MEPCOHANBHBIX JaHHBIX WU B CYZ€OHOM MOPSIKE.

2. IlpaBoBble OCHOBaHMSI 00PA0OTKH MEPCOHAIbHBIX TAHHBIX

2.1. TIpaBoBbBIMU OCHOBaHUSMHU 00pPAOOTKU MEPCOHATBHBIX AaHHBIX B llIKone sBNsSIOTCSA yCTaB U
HOPMATHBHBIC TPABOBBIE AKTHI, JUIS HMCIIOJHEHUS KOTOPBIX M B COOTBETCTBHM C KoTopbimu Illkoma
OCYIIECTBIISIET 00pa0OTKY MEePCOHANBHBIX TAHHBIX, B TOM YHUCJIE:

e TpynoBo# KOJIEKC, HHbIE HOPMATHBHBIEC TPABOBBIC aKTHI, COIEPIKAIINE HOPMBI TPYIOBOTO
npaBa;
bromxeTHBIN KOIEKC;
HanorossIit kogekc;
I'parknaHCKMIT KOIEKC;
CeMeNHbBIHA KOOEKC;
®enepanbHblil 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
®deneparumy 1 MPUHATHIE B COOTBETCTBUH C HUIM HOPMATHBHBIE MTPABOBBIC aKThI;
COLlMAJIbHOE, IEHCHOHHOE U CTPaxoBoe 3aKOHOAaTeNIbcTBO Poccuiickoit @enepanuy;
® 3aKOHOJATEIBbCTBO B chepe 6e30MacHOCTH, B TOM YHUCIIE aHTUTEPPOPUCTUUYECKOM
3alIUIIEHHOCTH.

2.2. IlpaBOBBIMHM OCHOBaHMSMHU 00OpaOOTKM MEpCOHAIBbHBIX AaHHBIX B IlIkone Takxke sBIAIOTCS
JIOTOBOPHI € (PM3MUYECKUMH JIMIIAMH, 3asBICHHS (COTJIACHs, TOBEPEHHOCTH) YYAIIMXCS W POAUTENEH
(3aKOHHBIX MpPEICTaBUTENENH) HECOBEPIICHHONIETHUX YYalIUXCs, COTNIacusi Ha 00paboTKy MepCOHAIbHBIX
JTAHHBIX.

3. Lean o0padoTKHU NEePCOHAIbHBIX IaHHBIX, HX KATETOPUHU U NepeyeHb, KATerOpuM
cy0beKTOB, IePCOHATbHBIE TaHHBIE KOTOPBIX 00pPadaThIBAIOTCS, CIIOCO0BI, CPOKH HX
00padOTKH U XpaHEHMs, IOPSI0K YHHYTOKEHHS ePCOHATbHBIX IaHHBIX

1. llens 06paboTKHU: opranu3arusi 00pa3oBaTeIbHOMN JASSITEIILHOCTH IO 00pa30BaTEIHLHBIM
porpaMMaM HayaJIbHOTO OOIIEro, OCHOBHOTO OOIIET0 U CPeHEro o0Iiero oopa3oBaHus,
JOTIOJTHUTEIHHBIM 001IIe00pa30BaTeIbHBIM ITPOrpaMMaM

Kareropun ITepcoHanbHBIE TaHHBIE CnennaiibHbIe TaHHBIE
JTAHHBIX

[Iepeuenn
JTAHHBIX

(bamuTusi, UMs1, OTIECTBO; CBeneHust 0 COCTOSHUH
o, 300POBbA
IpaXXJ1aHCTBO;

JlaTa ¥ MECTO POXKICHHUS;

u3zobpakenue (pororpadus, BuIeo);
NaclopTHHIE TaHHbIC;

aJpec peruCTpaly 0 MECTY KUTEIbCTBA;
azpec (hakTUYECKOTO MPOKUBAHMS;
KOHTAKTHBIE JaHHBIE;

VH/IMBUYaJIbHBI HOMEpP HaJIOTOIIATENbIINKA;

CTPaxoBOW HOMEP WHAMBUIYATBHOTO JIUIICBOTO
cuyeta (CHUJIC);




CBEJICHUS 00 YCIIeBaeMOCTH 00y4aroImerocs u
JIPYTHE CBEJICHUS, 00pa3yIoNuecs B IpoIecce
peanuzanuu 00pa3oBaTEIILHON MPOTPaMMBIL;

HNHBIC IIEPCOHATIBHBIC TaHHEIC,

npeaoCTaBIACMBIC (1)I/I3I/I‘l€CKI/IMI/I JIMIaMu,
HCO6XO,I[I/IMBIC JJIs1 3aKJIIFOUYCHUSA U UCITOJTHCHU S

A0roBOpoOB, UCIIOJIHCHUA HOPM

3aKOHOJATEIbCTBA B cpepe 0Opa3oBaHUs

Kareropun OOyuJaromumecs, UX poIUTENHN (3aKOHHBIC TIPEICTABUTEIIN )
CyOBEKTOB
CriocoObl ABToMaTu3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
00paboTku ® [OJY4YCHHE MEPCOHANBHBIX JAaHHBIX B YCTHOW U MUCHbMEHHON (hopMme
HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JIaHHBIX;
® BHECEHHUS MEPCOHATBHBIX JAHHBIX B )KYpHaJbl, peecTpbl U HHPOPMAIIIOHHBIE
cucTeMbl U TOKyMeHTHI LIIKobI.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTEIbHON MPOTrpaMMbl
o0paboTku
Cpoku B Teuenue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpPOU JIeN B 3aBUCIMOCTH OT
XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COZIEp KaTCsl IEPCOHAIbHbIE JAHHbBIE
[Topsnox B cootBercTBun ¢ [TopsigkoM yHHUTOXKEHUSI U 00€3TMUYUBAHUS TIEPCOHATIBHBIX
YHUUTOXEHUSA |JaHHbIX [IIKoibl B 3aBUCMMOCTH OT THIIa HOCUTEIS MEPCOHANBHBIX JaHHBIX

2. lenb 00pabOTKM: BBINOIHEHUS (QYHKIUI U TOJHOMOYUI paboToAaTENs B TPYIOBBIX
OTHOILIEHMSX, B TOM 4YHcie 00s3aHHOCTEH 110 OXpaHe Tpyia

Kareropun
JTAHHBIX

HepCOHaJ'ILHLIe JaHHBIC

CroenuaibHble
MepCOHATBHBIC
JTaHHBIE

buomerpuueckue
IIEPCOHAJIBHBIE
JAHHBIE

Ilepeuenn
JAHHBIX

dbaMunus, uMsi, OTYECTBO;

ToJT,

TPax/IaHCTBO;

JaTa U MECTO POXKICHHUS,
u3zobpaxxenue (pororpadus);
MacHOpPTHBIC JaHHBIE;

aZipec perucTpaIuu mo MecTy
JKUTEIHCTBA;

aapec GaKTUYECKOTO MPOKUBAHNUS;
KOHTaKTHBIC JJAHHBIC,
WHWBUIYAIbHBIN HOMED
HaJIOTOTLIATEIIbIINKA,

CTPaxOBOW HOMEP WHIUBHTYaJILHOTO
munieBoro cueta (CHUJIIC);
cBezieHus 00 00pa3oBaHuH,

KBaTU (DUKAIIAH,
po¢eCCHOHAIBHON TTOATOTOBKE U
MOBBIIICHUH KBATH(DHUKAINY;
CeMEITHOE ITOJIOKEHHE, HATUIHe
JIETeH, pOJACTBEHHBIE CBA3H;
CBEJICHUS O TPYJIOBOU
JIeITCIIbHOCTH, B TOM YHCJIC HAJTNINE
MOONIPEHUH,

HarpaxJaeHui u (W)

Caenenu
s1 0 COCTOSIHUU
3JI0pPOBbS

N306paxkenue
Ha oTo U
BUICO3AITHICH,
MOJYYEHHBIX C KaMep
HaOJIIOIeHUA




JVCIIATUTMHAPHBIX B3bICKAHUH;

JAaHHBIC O PETUCTPALIUU OpaKa;

CBEJICHUS O BOUHCKOM YUeTe;

CBeJIEHHUS 00 MHBAIMIHOCTH;

CBe/IeHUS 00 y/epKaHUH aTMMEHTOB;

CBEJICHUS O JI0XO0/I€ C MPEIBITYIIETO

Mecra paboThI;

MHBIE TIEPCOHANIbHBIC TaHHBIE,

e [pefocTaBisieMble paOOTHUKAMU B
COOTBETCTBUH C TPEOOBAHUSAMHU
TPYAOBOTO 3aKOHOJIATEIIHCTBA

Kateropuu PaGoTHuku, kanAMAATH HA pabOTY (COMCKATENH)
CyOBEKTOB
CrniocoOsl ABTomaTtu3upoBaHHas 00paboTKa 1 0e3 CpesiCTB aBTOMATHU3allMH, B TOM YHCIIE:
00paboTKn ® [0Jy4YEeHHE MEPCOHAIBHBIX JaHHBIX B YCTHOW U MUCbMEHHOH Gopme
HEMNOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;
® BHECCHHUS NEPCOHAIBHBIX JaHHBIX B XKYPHAJIbI, peeCTpbl M HHOOPMAIIHOHHBIE
CUCTEMBI U TOKYMeHTHI [1IkobI
Cpoxu B TeueHue cpoka IeiCcTBUS TPYAOBOTO JOTOBOpaA. [l KaHAMIAaTOB — B TEUEHUE CPOKA,
00paboTKH HE00XO0AUMOTO Il PACCMOTPEHUS KaHAUAATYPHI U 3aKI0UYEHUS TPYIOBOTO JIOTOBOPA
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOi el B 3aBUCUMOCTH OT THIIA
XpaHeHus ITOKYMEHTA, B KOTOPOM COJIEp>KaTCsl IEPCOHATIbHBIE JaHHbIE, B TOM UHCJIE B COCTaBE
JU4HBIX fen — 50 net
[Topsiok B coorBercTBrU ¢ [lopsaKOM YHHUUTOXKEHUS U 00€3TMYMBAHUSI IEPCOHAIBHBIX TaHHBIX
yHHuTOKeHUs | [IIKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTEISI IEPCOHATIBHBIX TaHHBIX

3. Llens 00paboTKu: peann3anus rpakIaHCKO-TIPaBOBBIX JOIOBOPOB, CTOPOHOM,
BBITOIONIPHOOpETATENEM WIIH MTOJTydaTesaeM KoTopbix asisgercs [kona

Kareropuu [lepcoHAJIbHBIE JaHHBIE
JTAaHHBIX
[lepeueHpb e (bammmus, UM, OTYECTBO;
JaHHBIX ® [acCMOpPTHBIC JaHHBIE;
® anpec perucTpanuu U (uian) pakTHIecKOro MpOoKUBAHHUS;
® KOHTaKTHBIC JaHHBIC;
® UHIUBUIYaTbHBIA HOMEP HAJOTOTIATENbIINKA;
® HOMEp PacyeTHOTO CYETa;
e HoMep OaHKOBCKOM KapThl;
® UHBIC IEPCOHAIBHBIC JaHHBIC, IPEIOCTABIISIEMbIe (PH3NUESCKUMH JTUIIAMH,
HEOOXOAMMBIC JIJIS 3aKITFOUEHUS M UCTIOTHEHHS! IOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0bl ABTOMaTH3UpOBaHHasi 00paboTKa 1 0€3 CpeCTB aBTOMATHU3AIMH, B TOM YHUCIIC:
o0paboTku [0JTy4eHHE TIEPCOHANBHBIX JaHHBIX B YCTHOW U MUCbMEHHON (JOpME HEMOCPEACTBEHHO
0T CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
BHECEHUS TIEPCOHABHBIX JAHHBIX B KyPHAIbI, pEECTPhI U NH()OPMAIIMOHHBIE CHCTEMBI
n nokymeHTsI [1konbr
Cpoku B Teuenue cpoka, HEOOXOMMOTO JIJIsl UCTIOTHEHHUS 3aKII0YEHHOTO JOTOBOPa

00paboTKH




Cpoku B TeyeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOi J1e]1 B 3aBUCUMOCTH OT THUIIa
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIepKaTCs IEPCOHAIbHBIC IaHHbIC

HOpSII[OK B cooTrBeTCTBHH C HOpﬂZ[KOM YHUUTOXCHUSA U 00e31nYnBaHuUs MNEPCOHAIBHBIX TaHHBIX
YHHUYTOKCHUA IIIk0aBI B 3aBUCHMOCTH OT THITA HOCUTEIIS IEPCOHATTBHBIX TaHHBIX

4. Llenb 00paboTKu: obecnieueHre 0e30MacHOCTH

Kareropuu [lepcoHaJIbHBIC JaHHBIE

JTAHHBIX

[lepeuenn e (bammiusi, UM, OTYECTBO;
MaHHBIX ® [IaCIIOPTHBIC JaHHBIC,

® aJpec perucTpauuu U (Uian) pakTHIecKOro mpoKUBaHHUS;
¢ KOHTaKTHBIC JaHHBIC

Kareropuun [TocetnTenu ko

CyOBEKTOB

CriocoObl ABTOMaTU3UpOBaHHasi 00paboTKa 1 0e3 CpesICTB aBTOMATU3ALMH, B TOM YHCIIE:
00paboTKn ® [0Jy4YeHHE MEPCOHAIBHBIX JaHHBIX B YCTHOW U MUCbMEHHOH Gopme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
® BHCCCHUS MEPCOHATBHBIX JAaHHBIX B )KYPHAJbBI, PEeCTPhl 1 HHPOPMAIIHOHHBIC
CUCTEMBI U TOKYMEHTHI 11IKoubI

Cpoku B TeueHue nepruoia HaxoXkKACHUs OceTUTENs Ha TeppuTopun LIkosr

00paboTKH

Cpokn B TedueHHe cpoka, yCTAHOBJICHHOTO HOMEHKIIATYPO JIeNI B 3aBUCHMOCTH OT THIIA
XpaHeHUs ITOKYMEHTa, B KOTOPOM COJIEpKaTCsl MepCOHANTbHBIE JaHHbBIE, B TOM 4Kcie MUHUMYM 30

JTHEH B OTHOILLEHUH 3alicel Kamep BUAEOHA0I0IeHUs

HOpSII[OK B cootBeTCcTBHH C HOp?II[KOM YHUUTOXCHUSA U 00e3IMYNBaHUS MNEPCOHAIBbHBIX TaAHHBIX
YHUYITOXKCHUA IIIxoJBI B 3aBUCUMOCTHU OT THIIA HOCUTEIIS INEPCOHAJIBHBIX TAHHBIX

4. YcaoBusi 00padoTKH NEePCOHATBbHBIX JAHHBIX

4.1.1lIxona ocymiecTBIseT cOOp, 3aMUCh, CHCTEMATH3AIIMNI0, HAKOIUICHNE, XpaHCHHUE, YTOUHEHNE
(oOHOBIIEHUE, N3MEHEHHE), N3BIICUEHHUE, UCTIONIb30BaHUE, NIepeaauy (pacpocTpaHeHue, NpeI0CTaBIeHHUE,
JO0CTyM), 00e3NnYrBaHue, OJIOKUPOBaHKE, YIAICHUE U YHUUTOXKEHHE TePCOHATIbHBIX JAHHBIX B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM O NEPCOHAIBHBIX JIAHHBIX U JIOKAJIbHBIMH HOPMAaTUBHBIMHU aKTaMHU
[IxoJBI.

4.2. Bece nepconanbHble ganHble [Ikona momydaeT oT cyObeKkTa MepcOHaIbHBIX JaHHBIX, a B
CIIy4asiX, KOTJia CyObEKT MEePCOHAIbHBIX IaHHBIX HECOBEPIICHHOJIIETHUH, — OT €ro poauTesel (3aKOHHBIX
IpeCTaBUTENEH ).

4.3. ITomy4yenne o 00pabOTKY IMEPCOHATBHBIX TAHHBIX, pa3peIIeHHBIX CYyObEKTOM IePCOHATBHBIX
JAHHBIX 1715 pacnpocTpanenus, lllkomna ocyiecTBaseT ¢ COOM0JeHUEM 3alPEeTOB U YCIOBUH,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaeT MEPCOHATBHBIC TAHHBIC:

0e3 UCIONIB30BaHUs CPECTB ABTOMATH3AIIHH;

C UCIOJb30BaHUEM CPEICTB aBTOMATH3AIMHU B POrpaMMax U MHPOPMAIIMOHHBIX CUCTEMAX:
«/IneBHuK.py», «CBUC»

4.5. XpaHeHue nepcoHaIbHbIX JaHHBIX:

4.5.1. lllkoma XpaHUT MEPCOHATbHBIC JAHHBIE B TEYCHHE CPOKA, HEOOXOIUMOTO AJIs JOCTUKCHHUS
nesei ux oOpaboTKH, a TOKYMEHTHI, COIepIKaliue MepcoHalbHbIC JaHHBIC, — B TEUEHHUE CPOKA XPaHCHUS



JIOKYMEHTOB, MPETYCMOTPEHHOTO HOMEHKJIATYPOH JIeTI, C YUETOM apXHUBHBIX CPOKOB XPaHECHHS.

4.5.2. TlepcoHanbHblE JaHHBIE, 3a(UKCUPOBAHHBIE HA OYMaKHBIX HOCHTEISIX, XpaHATCA B
3anupaeMbIxX ImKadax Ju00 B 3aITUPAEMbIX TOMEIIEHUSIX, TOCTYIT K KOTOPBIM OTPaHUYCH.

4.5.3. IlepconasnbHbIe AaHHBIC, 00padaThIBaEMbI€ C HMCIIOJB30BAHHUEM CPEJICTB aBTOMAaTH3AIlUH,
XPAHATCS B TAKOM IOPSIIKE M HA YCIOBHUSAX, YTOOBI UCKIFOUYUThH HEITPABOMEPHBIN HITU CIYyYalHBINA TOCTYI
K HHM, YHUYTOXKCHHE, M3MCHCHHE, OJOKMpPOBAHHE, KOMHMPOBAHHUE, MPEIOCTaBICHHE,PaCpOCTPaHECHUE
MEPCOHATBHBIX JJAaHHBIX, & TAK)KE MHBIC HETIPAaBOMEPHBIC ICHCTBUS B OTHOIIICHUHU TIEPCOHATLHBIX JAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKy NepcoHaNbHBIX AaHHBIX B LlIKoje, mpekpamarT ux
00pabaThIBaTh B CIACTYIONINX CIydasx:
® JIOCTUTHYTHI eI 00paOOTKH MEPCOHATBHBIX TaHHBIX;
® JICTEK CPOK ACUCTBHS COTacusi Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX;
® OTO3BaHO corjlacue Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX;
e 00paboTKa MEePCOHAIBHBIX JAaHHBIX HEMPaBOMEPHa.

4.7. Ilepenaya nepcOHANbHBIX JAHHbIX:

4.7.1.11Ixona obecneunBaeT KOH(PUACHIIUATEHOCTh MIEPCOHAIBHBIX TAHHBIX.
4.7.2 11lxona nepegaet nNepcoHaNbHbIe JaHHbIE TPETHUM JIUIAM B CICAYIOUIMX CIydasX:
e CyOBEKT NMepPCOHATBHBIX JAHHBIX JIaJl COTJIACHe Ha Nepeaady CBOUX JIaHHbBIX;
e [miepenarh JaHHbIE HEOOXOIMMO B COOTBETCTBUH C TPEOOBaHHMSIMU 3aKOHOAATENbCTBA B
paMKax yCTaHOBJIEHHOW MPOLEIYPHI.
4.7.3.11Ixona He OCyLIECTBISAET TPAHCTPAHUYHYIO Ilepeiady epCOHANbHBIX JIaHHBIX.

5. AKTyajau3anmsi, MCHpaBJieHMe, yIajdeHHe M YHHMYTOKeHHe MepPCOHAJbHBIX JAHHBIX,
OTBETHI HA 3alIPOCHI CYObEKTOB NMEPCOHATbHBIX JAHHBIX

5.1. B cnydae mnpenocraBieHHs CYOBEKTOM NEPCOHAJIBHBIX JIaHHBIX, €ro 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMOJHBIX, YCTapeBLIMX, HEIOCTOBEPHBIX MM HE3aKOHHO IOJTY4YE€HHBIX
nepcoHabHbIX AaHHbIX [lIkona akTyanu3upyer, UCpaBiseT, OJIOKUPYET, yAaIseT Ui YHUUTOXKAET UX U
YBEJIOMJISIET O CBOUX JACUCTBUSAX CyObEKTa EPCOHANbHBIX JAHHBIX.

5.2. Tlpm nmoctmxeHuH 1eneil oOpabOTKH MEepCOHATBHBIX JAHHBIX, a TAKXKe B CIy4ae OT3hIBa
CyOBEKTOM MEepCOHAJBHBIX JAHHBIX COTJacus Ha OOpab0OTKY MEpCOHAJIBHBIX JAHHBIX IMEPCOHAIbHBIC
JaHHBIE TOJUIEKAT YHUUTOXKEHUIO, €CIIM MHOE HE IMPEIyCMOTPEHO TOTOBOPOM, CTOPOHOMH, IMOJIydyaTesneM
(BbITOIOIPHOOpPETATENEM) TIO KOTOPOMY SIBIISIETCS] CYOBEKT MEPCOHAIBHBIX TaHHBIX.

5.3. YHuYTOXEHHE JIOKyMEHTOB (HOCHTENIeH), CcOIep)KalluX TepCOHAIbHBIE JaHHBIC,
IPOU3BOJUTCS B COOTBETCTBUU C [lopsAAKOM YHUUTOXEHHMS M OOE3IMYMBAHUS NEPCOHAIBHBIX JaHHBIX
[IIkonbl B 3aBUCUMOCTH OT THIIAa HOCHUTENS MEPCOHAJIBHBIX JAHHBIX, B TOM YHCIE MyTeM H3MEIb4YEeHUS
mipenepe, CTUpaHus Wi GopMaTUupOBaHUS SJIEKTPOHHOTO HOCHUTEIIS.

5.4. Tlo 3anpocy cyObeKTa MepCOHANBHBIX JTAHHBIX WM €ro 3aKOHHOTO TipeactaButens [lkoma

coobmraer emy HH(popmMaluio 06 06paboTKe NepCOHATBHBIX JaHHBIX CYOBEKTa B CPOKH U B
MOpSAIKE, YCTAHOBIEHHOM 3aKOHOM.



